MINUTES OF MEETING HELD MARCH 13, 2006

The Common Council of the City of Somerset, Kentucky met in regular session on
Monday, March 13, 2006 at 7:00 p.m. with the following present: Mayor JP Wiles.
Council Members: Jerry Wheeldon, Mark Beasley, Jerry Girdler, Charlie New, Donna
Hunley, John Minton, Jim Mitchell, Fonda Crawford, Jerry Burnett, Tim Rutherford,
Joann Norfleet and Clarence Floyd. City Clerk David Godsey and City Attorney Joe
Travis.

Mr. Floyd moved to approve Kriss Lowry and Associates Inc. as Administrator for the
million dollar CDBG Grant for the Somerset Scattered Site III Housing Project. Mr.
Wheeldon seconded the motion. Upon roll call the following Council Members voted
“Aye”: Mr. Wheeldon, Mr. Beasley, Mr. Girdler, Mr. New, Mrs. Hunley, Mr. Minton,
Mr. Mitchell, Mrs. Crawford, Mr. Burnett, Mr. Rutherford, Mrs. Norfleet and Mr. Floyd.

Mr. Wheeldon moved to approve the minutes of the last regular meeting held on
February 27, 2006 and the special called meeting February 28, 2006 along with the
reports to be approved as delivered. Mrs. Crawford seconded the motion. Upon roll call
the following Council Members voted “Aye”: Mr. Wheeldon, Mr. Beasley, Mr. Girdler,
Mr. New, Mrs. Hunley, Mr. Minton, Mr. Mitchell, Mrs. Crawford, Mr. Burnett, Mr.
Rutherford, Mrs. Norfleet and Mr. Floyd.

Mr. Burnett moved to approve all department bills. Mr. New seconded the motion. Upon
roll call the following Council Members voted “Aye”: Mr. Wheeldon, Mr. Beasley, Mr.
Girdler, Mr. New, Mrs. Hunley, Mr. Minton, Mr. Mitchell, Mrs. Crawford, Mr. Burnett,
Mr. Rutherford, Mrs. Norfleet and Mr. Floyd.

Mr. Floyd moved to approve the following Resolutions regarding the Somerset Scattered
Site Housing Project III CDBG grant. Mr. New seconded the motion. Upon roll call the
following Council Members voted “Aye”: Mr. Wheeldon, Mr. Beasley, Mr. Girdler, Mr.
New, Mrs. Hunley, Mr. Minton, Mr. Mitchell, Mrs. Crawford, Mr. Burnett, Mr.
Rutherford, Mrs. Norfleet and Mr. Floyd.
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I'HIS SECTION 3 PLAN IS HEREBY ADOPTED BY THE CITY COUNCIL OF THE CITY
THE CITY OF SOMERSET )
OF SOMERSET, KENTUCKY thi day of 2006,
SECTION 3 PLAN e

Somerset Scattered Site Housing 111

The City of Somersct agres to impl the ing specific ive action steps directed :
at i ities for training and for lower income residents of the project J.P. Wiles, Mayor
arca, and increasing the utilization of business concemns located within the Section 3 covered area
or owned by Section 3 area residents.

ATTEST:

A. To identify projected work force needs for all phases of the program by occupation, trade, -
skill level, and number of positions and to develop utilization goals for the employment of lower David Godsey, City Clerk
income project area residents for each.

B. To auempt 10 recruit from within the city the requisite number of projeet arca residents
through: local advertising media; posied signs; and community organizations and public and
private institations operating within or serving the project area.

€. "To idontity cligible business concems for CDBG-assisted contracts through: the Chamber of
Comumerce, the Urban League, local advertising media including public signage; project area
committecs, citizen advisory boards; lists available through CDBG program officials; regional
planning agencies, and all other appropriatc referral sources,

D. To maintain a list of cligible business concems for udlization in CDBG-funded
p w insure that all jate project area business concems are notilied of pending
contraciual opportunitics, and to make available this list for general city procurement needs.

E. To require all bidders on contracts to submit a written Section 3 Plan including utilization
goals and the specific sieps planned to accomplish these goals. (Loans, grants, contracts and
subsidies for less than $100,000 will be exempt.)

F. To insure that coniracis which arc typically lcl on a negotiated rather than a bid basis in areas
other than Seclion 3 covered project areas are also let on a negoliated basis, whenever feasible,
‘when let in a Section 3 covered project arca, (Loans, grants, contracts and subsidies for less than
$100,000 will be excmpt.)

G. To maintain records, including copies of d etc., which d
that all of the above steps have been taken.

H. To appoint or recruit an executive official of the cily as Equal Opportunity Officer to
coordinate the implementation of the Section 3 Plan.




condilions al scattered sites in the city,

NOW, THEREFORE, BE IT RESOLVED THAT:

KENTUCKY this day of

CITY OF SOMERSET

RESOLUTION __ {1, 02
SOMERSET SCATTERED SITE HOUSING III PROJECT

WHEREAS, the Cily of Somerse! is committed to eliminating poor housing

WHEREAS, the City of Somersct will cnler into an agreement with the
Governor's Office for Local Development Somerset Scanered Site Housing 111 Project
and will abide by all GOLD Program requirements,

NOW, THEREFORE, be it resolved that the Somerset City Council has available
and will commit $20,000 in gencral funds for the project and will be responsible for
providing or obiaining funds 10 cover cost overruns lo complete the project.

ADOPTED BY THE CITY COUNCIL OF THE CITY OF SOMERSET,

TP Wiles, Mayor

» 2006.

CITY OF SOMERSET
COMMONWEALTH OF KENTUCKY

Resolution No._90-@%

1o Regard to the Somerset Scattered Site Housing Project {1

GUIDEFORM RESIDENTIAL ANTI-DISPLACEMENT AND RELOCATION
ASSISTANCE PLAN UNDER SECTION 104 (d) OF THE HOUSING AND
COMMUNITY DEVELOPMENT ACT OF 1874, AS AMENDED.

The City of Somerset will replace all occupied and vacant occupiable low/moderate income
dwelling units demolished or converted 10 @ use other than as low/moderate income housing as
direct result of activities assisied with funds provided under the Housing and Comununicy
Develapment Aet of 1974, as amended, as described in 24 CFR 570.606(b)(1).

All replacement housing will be provided within throe years of the commencement of the

ition or rehabilitation rolating to jon. Before obligating or expending funds that

will direetly result i such demolition or conversion, the City of Somerses will make public and
submit o the Goveror's Office Local Development the following information in wriling.

A description of the proposed assitted activity.

The genecal location on a map and approximata number of dwedling units by size (number of
bedrooma} thal will be demolished of converied [0 & use other than as low/moderate income
dwelling units as a direct result of ine assisted activity.

A time schedule for the comemencement and completion of the demolition of Conversion:

The general location on a map and approximate number of dwelling units by size {number of
bedrooms) that will be provided as repiscement dwelling units;

The source of funding and a time scheduie for the provisian of replacement dwelkng unka; and
The basia for conchuding thal each repiecemant dwalling unit will remain a low/moderate income
dweiing uni for at least 10 yoars from the daie of initial occupancy.

The City of Somerset will provide relocation assistance, as described in 570.606(b)2), to
each low/madernte income household permanenily displeced by the demolition of housing or by
the couversion of o low/moderate income dwelling o another use as a direct result of ussisted
activities.

©

>
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Cousistent with the goals and objectives of activities assisted under the Act, the City of
Somerset will take the following sieps 1o minimize the displacement of persons from their horme:

1. Al relocations will ba managed in accordance with the Uniform Acquisition and Retocation Act.
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Excess funds will be usad as necessary fo conairuct replacement homes. for owner-occupants
displaced by the project.

Reniers displacad by the project wilt have the first option 1o furchase avaiable Wois for the
construction of a replacemaent home.

ADOPTED BY THE CITY COUNCIL OF THE CITY OF SOMERSET, KENTUCKY this dey

of

, 2008

1.P. Wiles, Mayor

ATTEST:

David Godsey, City Clerk
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CITY OF SOMERSET
COMMONWEALTH OF KENTUCKY

ResolutionNo. 0l €
CDBG/HOME PROCUREMENT STANDARDS

All procuremens made by the Ciry of Somerset that involve the cxpenditure of CDBO and
HOME Funds will bx madc in accordance with the folfowing procurement standards.

Procurement transactions, regardiess of method or dollar value, wili maximize open and
free competition. The Ciry of Somerset shalt not engage in procurement practices which may be
considered resirictive in rade.

Purchases will be reviewed hy the City Clerk to prevent duplication and to ensure that
costs are reasonable,

L METHODS FOR PROCUREMENT

Procurement shall he made by one of the following methods: (a) small purchasc
procedures, (b) competitive sealed bids, (¢) competiti iation, (d) it
negotiation.

A. SMALL PURCHASES

Purchases of supplies, equipment and scrvices which, in aggregate, cos! between
$750 and $20,000 will require written estimates, however, no legal sdvertisement is
required. The city will solicit writien responses from at least three vendors, and if no such
responses arc available, a slatcment explaining the procurement will be prepared and
filed.

Purchases which cost hetween $100 and $750 require three over-the-telephone
quotations of rte, price, ¢ic. A memorandum will be prepared setting forth the date the
calls were made, panics contacied and prices obiained. For purchases of less than $100,
efforis will be made 1o get the Jowest and best price, but wrinien records of such effors

are ot necensary.
B. COMPETITIVE SEALED BIDS

Bidding will be employed when demiled specifications for the goods or services
10 be procured can be prepared, and the primary basis for award is cost. When the cost of
a contract, leas or vther agrecment for matcrials, supplics, cquipment or conwactual

services other than those personal or professional, exceeds $20,000, an Invilation for Bids
(IEBY notice will generally be proparcd, ‘This notice will be published at least once in at
least one official of general circulation within the ity. This

notice will appear not lcss than seven (7) days and not more than twenty-one (21) days
before the due date for bid proposals. The city may also solicit sealed bids from
responsible prospective supplicrs by sending them a copy of such notice.

The JFB will include a general description of the goods or scrvices 1o be procured,
the bid deposit and bond performance required (if applicabic), the location where bid
forms and specifications may be secured, the time and ploce for upening bids, and
whether the bid award will be made on the basis of the lowest bid price or the lowcst
evaluated price. If the fowest evaluated price is used, the measurable criteria to be utilized
must be stated i the IFB. The newspaper potice must also contain language which calls
1o the attention of bidders all applicable requircments (for example: Section 3 of the 1968
Housing Act, Section 109 of the 1974 Housing and Community Development Act, the
Civil Rights Act of (964, Executive Order 11246 and the Davis-Bacon Act).

Sealed bids will be opencd in public at the time and place stated in the IFB. The
bids will be tabulated by the city at the time of bid opening, The results of the tabulation
and the bid documents will be cxamined for accuracy amd compleeness by the review
committce which will make recommendations 10 the city council. In addition, the
committee determines that alt firms are responsive and responsible, The Somerset Ciry
Council will make the decision as to whom the contract shall be awarded. After the bid
award is made by the city, a contract will be prepared for execution by the successful
bidder. Aficr the contract is signed, all bid deposits will b retumed 10 all unsuccessful
bidders.

The Ciity of Somerset may cancel an IFB or rcject all bids if it is determined, in
writing, that it is in the best interesis of the city. The city may aliow a vendor lo
withdraw a bid i requested at any time prior to the bid opening. Bids reccived after the
time set for bid opening shail be retumed to the vendor unopencd.

COMPETITIVE NEGOTIATIONS
The city will utilizc competitive ncgotiations, regardless of eontract amount, upon &
writien defermination that:

L. Specifications cannot be made specific enough to permit the award of a bid on the
basis of either the lowest bid price or the lowest evaluated bid price. In other words,




biddiny is not feasible.

2. The services o be procured urc professional or personal in nature.

With the exception of of certsin services,
services, competiti will proceed as follows:
1. Proposals will be solicited through i ti a

Request for Proposal (RFP) may be prepared and mailed to qualified vendors. The
newspaper advertiscment must be published at least seven (7) days and not more
than twenty-onc (Z1) days before the date for receipt of the proposals. The RFP will
describe services needed and identify the factors lo be considered in the evaluation
of proposals and the relative weights assigned 1o each selection factor. The RFP
will also stte where further details rogarding the RFP may be obtained. The RFP
wilt call attention to the same regulations discusscd in the bidding process. The RFP
will always include cost as a selection factor.

2. Award must be made to the offerer whosc proposal is determined in writing by a
review commifice (o be the most advantageous to the eity. Fvaluations must be
based on the factors sct forth in the RFP and a written cvaluation of each responsc
prepared, The review committee may contact the firms regarding their roposals for
the purpose of clarification and record in writing the nature of the clasitication. I it
is determines) Lhat no acceptable proposal has been submiticd, all proposals may be
rejecied. New proposals mey be solicited on the same or revised terms or the
procurement may be abandoned.

For the of certain Lo RFPs may be used.
The city may publish a Requcst for Quatifications (RFQ). RFQs arc handled in a similar method
o RFPs with the exception thal cost is not a factoy in the inilial evaluailon. A review committee
will cvaluai (he responses and rank them by ai least three comparative qualifications. The
highest scoring person or firm will be contacted and the selection committee will negotiate cost.
If the commitiee is unable 1o negotiate a satisfactory cost asrangement, the sccond-highest
scoring person or firm will be iavited to negotiate. The commitiec will maintain a written record

services, an

of all such negotiations.
D. NONCOMPETITIVE NEGOTIATIONS
it may be used for in excess of $20,000 when
bidding or compelitive negotistions are not feasible. The City of Somerset may purchase
goods and services through i i
by the city, that competitive negoriatiou or bidding is not feasible and that:

when it is

in writing

I An emergency exisis that will cause public harm s a result of the delay caused by
following competitive purchasing procedures, or
2. The product or service can be obtained only from one source, or

3. The contract is for the purchasc of perishable iema purchased on a weekly or more
frequent basis, or
4. Only one satisfactory proposal is received through RFP or RFQ, or
S, The staic has suthorized the particular typc of oncompetitive negotistion
(for example -~ the procurement of scrvices by an Arca Development Districy).
P requires that i towards all
supplicrs be strictly observed. The Governor's Office for Local Development and/or the
Kennucky Housing Corporation must approve alb by i it

when only one supplier is involved or only one bid or response (o an RFP/RFQ is received.

IL. CONTRACTS

Generally, all procurements in excess of $750 will be memorialized and supported by a
wrilten conwact, Where it is not feasibic or impractical to prepare a canirect, a writien finding to
this cffect will be prepared, and some form of jon regarding the will be
prepared, The conuractual provisions required by the *Common Rule,” 24 CFR Part 85 (Part 84
for Nonprufils) wilt be included in all contracts. Cost plus a percentage of cost contract pricing is
not altowed.

IIL. DOCUMENTATION

All source (veceipts, purchase orders,
invoices, RFP/RFQ data, and bid materisls) will be retained and filed in an appropristc manner.
Where feasiblc, source documents pertinent 1o each individual procurement shall be filed
separatcly and mainteined. Where it is not feasible to maintain individual procurement filcs,
source documents will be filed and manner ples include:
chronologically, by vendor, by type of procurement, etc.). Whatever form of documentation and
filing is cmployed, the purpose of this section is to cisure that a clear and consistent audit trail is
established. Al a minimum, source document data must be sufficient to establish the basis for
selection, basis for cost (including the issue of reasonableness of cost) and basis for payment.
IV. LOCALLY-OWNED, MINORITY-OWNED, WOMEN-OWNED AND
SMALL BUSINESSES

Ffforts will be made and of locall
owned, women-owncd and amall businctses. Where foasible, evaluation criteria will include a

any given

ina

d 10 solicit d, mivority-

ed small

factor with an appropriate weight for these firms. A list of locally-owned, minority-owned,

located within the tradc region shall be

d and minority
when making smalt purchases.

V. CODE OF CONDUCT

A. CONFLICT OF INTEREST

maintained and utilized when issuing IFBs, RFPs and RFQs. This list shall also be consulicd

No elected official, cmployee or designated agent of the city will take part ot have an
interest in the award of any procurement transaction if & conflict of interest, real or
apparcnt, exiss. A conflict of interest occurs when the official, employec or designated
agent of the city, partners of such individuals, immediatc family member, or an
organization which employs or intends to employ any of the above has a financial of
other interest in any of thc competing firms.

B. ACCEPTANCE OF GRATUITIES

No clected official, employee or designatcd agent of the city shall solicit of accept
gratuities, favors or anything of monetary value from contractors, potential contractors,

or potential

C. PENALTIES

Any elected official, employce or designated agent of the city who knowingly and
deliberately violates the provisions of this code will be open 1 civil suit. Furthermore,
such a violation of these procurement standards is grounds for dismissal by the city.

Any or potential who violaies the
provisions of these procurenent standards will be bamred from future transactions with

the cily.

ingly and

ADOPTED BY THE CITY COUNCIL OF THE CITY OF SOMERSET, KENTUCKY
this day of _ , 2006,

J.P. Wiles, Mayor
ATTEST:

David Godsey, City Clerk

Mrs. Crawford moved

and Mr. Floyd.

to

There being no further business the meeting adjourned.

ATTEST:

APPROVED

approve job descriptions for Water Park life guards and
concession workers. Most positions will be seasonal (approximately 6 months). Life
guards will be Star Guard Certified. Concession workers will have first aid and CPR
training. Mr. Rutherford seconded the motion. Upon roll call the following Council
Members voted “Aye”: Mr. Wheeldon, Mr. Beasley, Mr. Girdler, Mr. New, Mrs. Hunley,
Mr. Minton, Mr. Mitchell, Mrs. Crawford, Mr. Burnett, Mr. Rutherford, Mrs. Norfleet

CITY CLERK

MAYOR



